
 

 

Step by Step Instructions for Juried Arts Galleries for the 
Edmonds Arts Festival 
 

IMPORTANT:  

 If paying online, submit all your unique works in one category, and then 

pay click Pay Now to pay for all entered works in that category before 

submitting to another category. 

 If entering Three Dimensional artwork, you will only submit one image 

per artwork. We are no longer accepting multiple views of one piece of 

artwork. 

 

The EntryThingy section of the Apply for Juried Arts Galleries page 

looks like this: 

 

 If you are NEW to 

EntryThingy: 

Select “Click here to 

signup” and then 

complete the form 

to create your 

account. 

 If you have 

PREVIOUSLY 

USED 

EntryThingy: 

Type your email and 

password that you 

used to create your 

account.  

  

Once you are logged into your EntryThingy account, the Juried Arts 

Galleries – Edmonds Arts Festival Call section appears: 

 

Click the “Apply 

Now” button. 

 

  

  

  

  



 

 

The Entry Instructions page is next: 

 

 

1. Read the 

instructions. 

2. Check the box. 

3. Click “Continue 

to the Next 

Step”.   

 

  

The General Entry Information page is next: 

 

1. Select the category 

for your entry. 

2. Check the “I agree 

with the terms of 

entry” box.  

3. Click “Save and 

Continue to Next 

Step”.   

 



 

 

  

Pieces for this Entry page appears: 

 

 Click “Add piece” 

to open the “Add 

piece to this 

entry” form. 

 

 

1. Complete the form. 

2. Browse for your 

image. 

3. Click “Upload”. 

  

If you see this error message it means that your image does not 

match our requirements. 

 

Click “OK”, which will 

return you to the 

“Pieces for this Entry” 

page.  

After you have 

corrected the digital 

problem with your file, 

click “Browse…” to 

select the file again, 

and then click 

“Upload”. 

 

  

  

  



 

 

When the image successfully uploads, your image is added to the 

'Pieces for this Entry' page: 

 

If you have more 

than one image to 

submit for this 

category: 

1. Click “Add Piece”. 

2. Complete the “Add 

piece” process until 

you have added ALL 

pieces in a 

category. 

3. To submit your 

entry – and pay 

for ALL pieces 

submitted in this 

category – click 

“Submit this entry” 

button. 

 

  

NOTE: At any time during the entry process (BEFORE submission), you can 

log out and then log in at a later time to complete your entry.  

To do this, log in to EntryThingy on the “Apply for Juried Arts Galleries” page. 

When you see your entry, click “Complete entry.” 

 

  



 

 

 

If you see the 

following message 

and are still ready to 

submit, click “OK”.  

If you click “Cancel”, 

you are returned to 

your entry. 

  

 

This message 

reminds you to read 

and follow the 

instructions on the 

next page.  

Click “OK”. 

  

  

  

  

  

  

  

  

  



 

 

The “Final Instructions” page appears: 

 

When you have 

completed your 

entry in this 

category: 

 Make sure to 

click “Print 

entry” to print a 

copy for your 

records. 

For check or money 

order, payment 

instructions are listed 

on your printed entry. 

Please note your entry 

I.D. number for your 

records OR when 

mailing a check. 

 

To pay online, click 

“Pay Now”. 

  

  

  

  

  

  

  

  

  

  

  

  

  

  



 

 

You will be taken to PayPal. 

 

You can use either 

your PayPal account or 

a debit/credit card. 

NOTE: This window 

will list the total fee 

for ALL the pieces 

submitted for this 

category. 

 

 

 

 

 


